
Heritage Inspired
south yorkshire’s faith tourism initiative

How to write a 
guidebook or guide 

leaflet...



Heritage Inspired

Works with all heritage faith sites across South Yorkshire.

Churches, Chapels, Mosques, Gurudwaras, Synagogues, Buddhist 

Centres, Temples, Abbeys and more.

Increases access to heritage and provides interactive 

experiences with it.

Events, activities, guided walks, interpretation leaflets, guidebooks, 

local heritage talks & courses, website and of course volunteer 

workshops.

Is unique.

The first, and still the only, independent project of this kind in the 

country.

Is a national leader in faith site tourism.

Often asked to help set up similar projects.



What Do I put In The 
Guide?

HERITAGE INTERPRETATION
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BEFORE YOU START YOUR GUIDEBOOK
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Heritage Interpretation

All heritage sites need interpretation.

Interpretative materials, including guides, histories, 

leaflets, information panels are all important sources of 

information/education to our visitors. 

Have a clear idea at the start of what you want to 

produce and who will use the end product.

People like to buy guidebooks as a ‘souvenir’ of their 

visit.

Most churches sell guidebooks for a couple of pounds, 

providing an income for reprinting and general funds.



Free LEaflets

Various research has shown  that visitors to churches are 

more likely to leave a donation if there is something free 

they can pick up to take away, giving them a brief history 

of the building.

You could produce a black and white leaflet, written in 

plain English by local person, with a plan of the building 

and marked areas to visit. 

Focus on the main points of interest inside and outside the 

church, a welcome and opening / service times.

A self-guide around your site.

Here are some examples (produced by Heritage 
Inspired).  Remember that we can design yours...











Guidebooks

Colour guidebooks give visitors more in depth information, 

and a souvenir to take away from their visit.

The ideal guidebook is written by a local member of the 

congregation who is interested in the history.

Different guidebooks could be produced for different groups 

of visitors or different aspects of the church.

A guidebook should be written for the visitor, not the person 

writing the guide.

Consider if you want your guidebook professionally printed 

and if you can design it yourself.



Before you start

Consider the size and shape of the booklet and the number 

of pages you need.  There is usually little difference between 

printing costs for a 12 or 16 page A5 guidebook.

Use everyday ‘plain’ English.  If you use an unusual 

architectural term, try to explain what it means.  Remember 

the average UK reading age is 13.

Decide on  a colour scheme, the style of print (font) you 

want to use for the titles and text. 

Are you going to apply for grants to cover the printing costs?  

Send your forms off straightaway as some funding bodies 

can take up to 3 months to reach a decision.



Before you start

Have a rough plan of what you would like to include on each 

page.

Make a list of the things that you need take photographs of.

It’s a good idea to have a few full-page photographs to show 

large areas of your church.  They work well inside the front 

and back covers and perhaps a couple throughout the 

guidebook.

Most people will take the guidebook away to read and won’t 

necessarily be standing next to something while they read 

about it.  Therefore avoid phrases like ‘on your right is’ and 

‘walk down the north aisle’.



EXAMPLE Layout

FRONT PAGE

Choose a clear bright portrait photograph, either of the 

outside or inside of the building.

PAGE TWO

This could be a full-page photograph.

PAGE THREE

Introduction and welcome.  This could include a brief history 

of your church including when it was built, why it was built 

and what it means to the people in your area.

The introduction could also include general information about 

the area: is it mentioned in the Domesday Book?  Where 

does the name originate from?



EXAMPLE Layout -
Content

Do you want to feature a particular area on each page/s of 

the guidebook?

E.g.  The Nave, The Chancel, Memorials, Stained Glass, The 

Churchyard, The Tower etc.

Do you want to focus on particular items instead?

E.g.  The Font, The Lectern, The Altar, The East Window, The 

Sedilia, The Pulpit, The Organ etc. 

Give a description of what to see in each area.  Don’t forget 

to leave space for photographs.  If you are describing 

symbols, monograms or detail you may want to include 

close-up photographs.



EXAMPLE Layout -
Content

Do you have a local legend connected with the church? 

Does the church have links with famous people from history?

Do you have an unique or rare feature?  

You could ask around the congregation to see what they are 

most proud of in church.

If your site is small or modern, you could include a page 

about the patron saint of the church or a page about the 

heritage of the local area.

Don’t forget about the outside of your site.  Churchyards and 

gardens are very interesting places and your church may 

also have gargoyles and other external carvings.



EXAMPLE Layout

BACK PAGE

You may want to include a short ‘thank you for visiting 

message’, a short prayer or a reminder to sign your visitor’s 

book.

Give any acknowledgements at the bottom of the back page.  

These could include the name or logo of you church, the 

person who wrote the text, designed the guidebook or took 

the photographs.

Here are some examples (produced by Heritage 
Inspired).  Remember that we can design yours...





HatchMENTs

The word ‘achievement’ is used for the full armorial bearings of a person.  The word ‘hatchment’ derived from this, is used for a lozenge shaped board displaying the Coat of Arms of a deceased person.  It was displayed outside the Hall for a period of mourning and then taken into church.  Those understanding heraldry can determine who the person was and information about his or her family.  If the arms are shown on a shield, the person was a man. If the arms are on a lozenge, the person was a woman.There is a fine collection of hatchments in Ravenfield Church.  In clockwise order from the south-east corner they are for:Thomas Bosvile (d.1824)William Parkin Bosvile (d.1811)Walter Oborne (d.1778) (see opposite page)Walter Oborne’s wife Mary (d.1785) and,Frances, wife of William Parkin Bosvile (d.unknown).Heraldry uses a mixture of English and old French to blazon (describe) a coat of arms.  The page opposite gives an example of this from one of the hatchments in church.



























Photographs

The photographs for your guidebook must be of a certain 

resolution (quality) in order to be printed to a high standard.  

This should be at least 300dpi.

They must be taken with a digital camera, preferably one 

with 5 megapixels or higher.

Take lots of photographs!  Take long shots and close-ups of 

interesting details:  faces, carvings, stained glass, roof 

bosses, gargoyles and patterns.  It’s useful to have a large 

choice and you might use them for future projects.

Take both portrait and landscape views of each item so you 

have a choice at the design stage.



Guidebook Design

IN-HOUSE DESIGN FROM A PRINTER

- The designer will ask how you want the guidebook to look   

or you can give them specific ideas.

- You will have to provide them will all text and 

photographs.

- This service could cost £80-£100 a page or up to £20 a 

hour.

DESIGNING IT YOURSELF

- Use design software such as CorelDRAW, QuarkXPress,   

Adobe InDesign or Microsoft Publisher.

- Photograph editing software is useful for 

rotating/cropping.

- Design each A5 page in a separate file, numbered by 

page.

- Add a 3mm bleed area around each page and keep all text 

at least 1cm inside the page margin.



Printing your guidebook

Get quotes from several printers as they can vary 

considerably.  Ask for examples.

Ask for thick, quality paper.  We would recommend 170gsm 

silk art paper.

Give the printer a copy of the finished design on CD.  Also 

give them copies of all the fonts you’ve used.

Always ask for a paper proof.  Double-check everything 

including the layout, colours, alignment, headings and text.



Marketing your guidebook

Produce a poster advertising the fact that you have a 

guidebook.  Put them up in the local area.

Ask other local shops/post officers/tourist centres if they 

would consider selling the guidebook for you.

If you have a website, update it to mention the new 

guidebook and how people can buy a copy.

Send out a press release to the local media.

Give a copy of your guidebook to local schools to        

encourage them to visit your church. 

Take advantage of Heritage Open Days or organise your own 

church open day for local people and visitors to look around.



Funding your guidebook

There are many different funding opportunities for 

guidebooks.

Try local funders first  - they know the parish and the 

community.

Awards For All is a sub-regional Lottery grant which has 

funded several guidebooks in South Yorkshire.

There are many national schemes and trusts but you’ll be 

competing with the whole of the country.

Parish or town councils may give grants for heritage 

projects.

Approach local businesses for sponsorship.



Heritage Inspired
Contributing to the awareness, knowledge and understanding of South Yorkshire’s rich 

heritage (architectural, cultural and social) both among local people and visitors.

Remember that Heritage Inspired could help you 

produce your guidebook or leaflet, for a small 

charge.

We can design, print, advise on content and much 

more.  Please see our Creative & Professional 

Services booklet on this CD.
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